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CEN/TC       N Document number
CEN/TC xxx 'Title'
Report of the meeting 

Date of the meeting: DD-MM-YYYY
Venue: 

	1. Opening of the meeting
	CEN/TC ….N………

	The Chairman opened the meeting and welcomed the participants. The delegates introduced themselves and a list of attendance and exploitation rights was circulated (See Annex 1).
Attendance list and exploitation rights template to be downloaded from BOSS

	2. Approval of the agenda
	CEN/TC ….N………

	The agenda was approved and the following topic(s) was(were) added under item NN of the agenda:
- Topic X

- Topic Y

	3. Topic A
	CEN/TC ….N………

	Every item should be summarized containing the major points of the discussion and the final decision (if any).  

	4. Any other business
	

	4.1 Topic B
	CEN/TC ….N………

	

	5. Environmental actions
	

	

	6. Approval of the decisions taken at the meeting
	

	

	7. Preparation of the next meeting (date, venue)
	

	

	8. Closure of the meeting
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