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At      , Date
CEN/TC      N Document number E
To the Technical Board members

Notice of the      th plenary meeting of

CEN/TC Number and title
Dear Member and/or Observer,You are invited to send a national delegation/your representatives (*) to the      th plenary meeting of CEN/TC      which will take place:

From:       ("Day, date, opening time")
to:       ("Day, date, approximative closure time")
at:       ("name, telephone, e-mail and address of the hosting NSB or other")
Miscellaneous:       ("complementary information concerning accommodations, ways to join the venue, possible facilities for booking, facilities for lunch, possible social event(s), etc...")
You can find on Livelink :
· the draft agenda: N       E;

· the registration form;

· the following working documents CEN/TC     :

- N       E concerning      
- N       E concerning      
- …..

· Information concerning accommodations, ways to join the venue, booking, etc...

Please be so kind as to confirm me the attendance of your national delegation/your representatives. If you have any questions do not hesitate to contact me.

Yours sincerely,

Name of TC Secretary 
Secretary of CEN/TC     
(*) Only CEN Members may send three delegates, one of them being appointed as Head of delegation. The European Commission may appoint up to three Commission representatives. Annex III organizations may appoint up to two representatives. Other organizations may only send one representative.
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