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How to extract data from PROJEX-ONLINE? 

 
Introduction This document is aimed at giving tips to the TC Secretaries to allow them to 

extract some work programme information from PROJEX-ONLINE. 

 
PROJEX-
ONLINE 

In PROJEX-ONLINE, data can be downloaded into Excel: 
 
Case 1: From the Work Programme screen (both Responsible and 
drafting body levels) 
 
Click Data Download. 
 

 
Case 2: from the Complex Search screen 
 
Click Data Download. 
 

 
 
After having clicked Data Download, you have the possibility to either open 
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the file or save it to your local environment. 
 

 
 
Attention 
 

• At the Work Programme level, the data download function is only 
available for the selection by Technical Body, by Mandate and by 
Directive. 

 
• Even if you have applied filter(s) to reduce the selection, the data 

download option will take the complete responsible/drafting body 
Work Programme into account. A solution is to filter the Excel sheet 
afterwards to obtain the same selection (see Excel tips below). 

 
Example: even if you have filtered the Work Programme to only have WIs at 
stage-code 60.60.0000, the data download option will give you the complete 
Work Programme of the Technical Body. 
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List of data 
available 

The following data are available with the data download option: 
 

 WI number 
 

 Standard reference 
 

 Title (English) 
 

 WI status 
 

 Standard status 
 

 Category 
 

 Responsible body 
 

 Drafting body 
 

 Track 
 

 Vienna Agreement 
 

 Registration date 
 

 Last milestone name 
 

 Last milestone stage-code 
 

 Last milestone realized date 
 

 Next milestone name 
 

 Next milestone stage-code 
 

 Next milestone plan date 
 

 Mandate(s) 
 

 Directive(s) 
 

 Alert/Warning info 
 

 Alert/Warning description 
 

 Expected deliverable 
 

 Stage-code 
 

 Deadline 
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Excel – Tip 1 The first tip to extract data consists in removing certain rows from the Excel 

sheet. 
 

Step Action 
1 Use the auto-filter option to filter the data you want (Data – Filter 

– AutoFilter). 
 

 
 
Example: if you only want to give information on the active Work 
Items, click on the arrow next to the WI Status and select ‘Active’ 
in the dropdown. 
 

 
 

2 After having filtered the Excel sheet, select the sheet and copy it. 
 

 
 
Note: if you do not do this and you simply save the filtered 
document, the WG convenor/secretary will be able to remove the 
auto-filter and will have access to the whole information. 

3 Paste the copied sheet into a new Excel document. 
4 Save the document. 
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Excel – Tip 2 The second tip to extract data consists in deleting certain columns from the 

Excel sheet. 
 

Step Action 
1 Delete the columns not necessary for the WG convenor/secretary: 

 
a. Select the column 
b. Right-click 
c. Select Delete. 

 
Example: remove the column Mandates 
 

2 Save the document. 

 
 




